POLICY FOR CELLULAR PHONE USE WHILE DRIVING

?COMPANYNAME? encourages the safe use of cellular telephones by employees who use such telephones to conduct business for ?COMPANYNAME?. 

Examples of some safe uses are included here, but not limited to: 

· Focus your attention on driving and avoid making calls. 

· Let the other party know you are on a cell phone and driving a motor vehicle. 

· Use the “hands free” feature while driving.

· Pre-program frequently dialed numbers or use voice recognition dialing.

· Pull off the road if the call is distracting or reading is needed during the call.

· Memorize the keypad so numbers can be found more easily.

· Hang up if conditions become hazardous (i.e., traffic congestion, ice and snow).

· If you have a passenger, they should make or answer the call, so that you, the driver, can focus on driving.

· Anticipate your route. As we know signals sometimes fade, especially in rural Texas, and that also can divert your attention; so be aware of that possibility. 

· Talking on the phone is second nature to all of us; strive to be sure that it doesn’t lull you into a false sense of security when operating a motor vehicle and talking the phone. 

· Don’t make stressful or emotional calls while driving.


· Never take notes or look up numbers while driving.


· Do not use data functions such as text messaging or Web browsing while driving.

Proper Use of Hand-Held Phones

Employees who use hand-held cellular phones while on company business should refrain from making or receiving business calls while driving. If an employee needs to make or receive a business phone call while driving, the employee should make sure the vehicle is stopped and that he or she is parked in a proper parking area for the call. 

Proper Use of Hands-Free Phones  

Employees who use hands-free telephones must keep business conversations brief while driving, and must stop the vehicle and park in a proper parking area if the conversation becomes involved, notes are necessary to be taken, traffic is heavy, or road conditions are poor.

Safety Is the First Priority

Safety should be the first priority while driving for company business. Employees should wear safety belts, follow all posted signs and speed limits, not eat while driving, and take sufficient breaks when driving for extended periods of time.

Special Situations

Employees who are faced with an emergency, such as a traffic accident or car trouble, may find it necessary to make a phone call while driving.

Discipline

Employees who are found to have violated this policy may be subject to disciplinary action up to and including termination from employment.

___________________________

President

?COMPANY NAME?

POLICY ACKNOWLEDGEMENT FOR 

CELLULAR PHONE USE WHILE DRIVING
?COMPANY NAME? encourages the safe use of cellular telephones by employees who use such telephones to conduct business for ?COMPANY NAME?. 

As such, each person in ?COMPANY NAME?, issued a cell phone, or that uses a cell phone to conduct company business shall read, acknowledge and abide by the aforementioned policy, and its requirements.

Your signature below acknowledges you have read, acknowledge and agree to abide by the policy above.

_____________________________________________

_____________

Employee Signature






Date

_____________________________________________

_____________

Supervisor Signature






Date

